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REQUEST FOR PROPOSALS 

 

GRASS CUTTING, TRIMMING,  

MISCELLANEOUS LANDSCAPING SERVICES AND 

AQUATIC CONTROL 

FOR 

SOUTH CENTRAL PLANNING & DEVELOPMENT COMMISSION 

 
 
 

 
 
 
 
 

5058 West Main Street 
Houma, LA 70360 

985-851-2900 
 

NOTICE TO PROPOSERS 

Please accept this Notice To Proposers as an invitation to submit a proposal for Grass Cutting and 
related services as outlines below. 
 
All sealed proposals shall be submitted including one (1) marked original and two (2) 
duplicates on the original forms, clearly marked with “Grass Cutting, Trimming, & Misc. 
Landscaping RFP” as the title. Proposals must be submitted by 4:00p.m. on August 7, 2025 at 
5058 W. Main St. Houma, La. 70360 or by mail at P.O. Box 1870 Gray, La. 70359. 
 

NO LATE PROPOSALS WILL BE CONSIDERED 
 
SCPDC reserves the right to reject any and/or all proposals, to waive any and all technicalities and 
to accept any proposal or part thereof, which in the opinion of the SCPDC, is most advantageous 
to SCPDC.  In case of ambiguity or lack of clearness in stating the prices in the proposal, the 
SCPDC reserves the right to consider the most advantageous proposal thereof or to reject the 
proposal. 



 

Page 2 of 21 

REQUEST FOR PROPOSALS FOR PROFESSIONAL GRASS CUTTING, TRIMMING, 

AND MISCELANEOUS LANDSCAPPING SERVICES   

 
South Central Planning & Development Commission (“SCPDC”) is seeking proposals for Grass 
Cutting, Trimming, and Miscellaneous Landscaping Services for the New Isle Community 
Properties.  This is a competitive solicitation for professional services only and is limited to 
qualified service providers.  
 
Contractor must meet the following general qualifications: 
 

A. be licensed/registered/qualified to do business in the State of Louisiana. 
 

B. be willing and capable of performing the Services, including but not limited to, proper 
document preparation, management, and event closure services. 
 

C. be knowledgeable of and have experience in providing the Services as described herein, 
and conduct its operations within the general parameters and 
 

D. have the capacity and resources necessary to meet all obligations of this Contract. 
 

The Contractor must further provide all information requested in this RFP. 
 

1. RECEIPT AND OPENING OF PROPOSALS 
 

South Central Planning & Development Commission (hereinafter called the “SCPDC”) 
invites proposals on the form attached hereto. Sealed proposals shall be submitted 
including one (1) marked original and two (2) duplicates clearly marked with RFP 
title. Forms supplied by SCPDC in this package must be completed and included in 
all submittals.  
 
SCPDC will receive proposals at 5058 W. Main St. Houma, La. 70360 or by mail at P.O. 
Box 1870 Gray, La. 70359. 
 
Proposals will be publicly opened immediately after the closing time of the said date. 
Proposer name only will be read aloud to avoid disclosure of contents. 
 
Any proposal received after the time and date specified shall not be considered. 
 

2. PROPOSAL MODIFICATIONS 
 

Any Proposer may modify its proposal by written communication at any time prior to the 
scheduled receipt of proposals, provided such communication is received by the SCPDC 
prior to closing time. The communication should not reveal the proposal price but should 
provide the addition or subtraction or other modification(s) so that the SCPDC will not 
know the final prices or terms until the sealed proposal is opened. 
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The SCPDC shall not provide interpretation of the meaning of the plans, specifications or 
other pre-proposal documents to any Proposer orally. Such communication must be in 
writing. Every request for such interpretation should be in writing addressed to the address 
identified above for receipt of proposals. All requests may be received up to five (5) days 
prior (Contradictory timing) to the scheduled time for receipt of proposals.  
 
Any and all such interpretations and any supplemental instructions, will be in the form of 
written addenda to the specifications which, if issued, will be submitted to all prospective 
Proposers not later than three (3) working days prior to the scheduled time for receipt of 
proposals. Failure of any Proposer to receive any such addendum or interpretation shall not 
relieve Proposer from any obligation of submitted proposal. All addenda issued shall 
become part of the contract documents and must be acknowledged as received on submitted 
document. 
 

3. METHOD OF AWARD 
 

The SCPDC recognizes that this RFP is issued in connection with yardwork, bushhogging, 
aquatic vegetation management and that the contract awarded will be on a per acre basis 
for multiple types of yardwork, landscaping, bushhogging and aquatic vegetation 
management.  Further, while the cost of services provided is extremely important to 
SCPDC, there are several other criteria, described in greater detail below, which shall also 
factor into the evaluation process. The award will therefore be based on the criteria stated 
in the RFP, with price being the foremost, but not the exclusive, criterion.   
 
SCPDC reserves the right to waive any informalities or technical errors that in its judgment 
will best serve the interests of the SCPDC. 

 
4. ACTIVATION/TERMINATION OF CONTRACT AT SCPDC DISCRETION 

 
In the event of a project, SCPDC may elect to activate the contract resulting from this RFP. 
Further, no amount of work is guaranteed under the contract, and SCPDC may terminate 
the contract without cause at SCPDC’s convenience.  In such event, Contractor shall be 
paid for work performed through the date of termination of contract. 

 
5. QUALIFICATIONS OF PROPOSER 

 
At the time of the opening of proposals, each Proposer will be presumed to be thoroughly 
familiar with the plans and contract documents (including all addenda). The failure or 
omission of any Proposer to examine any form, instrument, or document shall in no way 
relieve any Proposer from any obligation in respect of his proposal. 
 
The SCPDC may make such investigations as it deems necessary to determine the ability 
of the Proposer to perform the work, and the Proposer shall furnish to the SCPDC all such 
information and data for this purpose as SCPDC may request. SCPDC reserves the right to 
reject any proposal if the evidence submitted by, or investigation of, such Proposer fails to 
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satisfy SCPDC that such Proposer is properly qualified to carry out the obligations of the 
contract and to complete the work contemplated therein.  Conditional proposals will not be 
accepted. 
 
While not a requirement, Proposer will inform SCPDC of any credentials and licenses 
related to “Aquatic Herbicide Application” including but not limited to Roundup, 24D and 
Oust for areas surrounding the lakes and bayous.   

 
6. CONDITIONS OF WORK 

 
Each Proposer must inform themself fully of the conditions relating to the property. Failure 
to do so will not relieve a successful Proposer of his obligation to furnish all material and 
labor necessary to carry out the provisions of its contract. Insofar as possible, contractor(s) 
carrying out this work, must employ such methods or means as will not cause any 
interruptions of or interference with the work of SCPDC, LLT Evergreen or South Central 
Regional Affordable Community Housing, Inc., hereinafter, (“SCRACH”). 

 
7. LAWS AND REGULATIONS 

 
The Proposer’s attention is directed to the fact that all applicable state laws and the rules 
and regulations of all authorities having jurisdiction over aspects of the project shall apply 
to the contract throughout, and they will be deemed to be included in the contract the same 
as though herein written out in full. 

 
8. TERM OF CONTRACT 

  
The term of the contract shall be one year.  Upon mutual agreement of SCPDC and 
Contractor, the contract may be extended by an additional one year.  The entire term of the 
contract, including extensions, may not exceed 2 years. 
 
Upon mutual agreement of SCPDC and Contractor, the contract may be extended annually. 
 

GENERAL TERMS AND CONDITIONS 
 

1. Professional Services: Contractor must review the Scope of Services attached hereto as 
“Plans and Specifications” and provide support for the fact that it has experience and expertise in 
providing services. 
 

2. Payment to Contractor: 
 

A. Contractor shall be paid for the Services rendered and accepted in accordance with 
the prices specified in the Rate Schedule attached hereto. To receive payment under 
this Contract, Contractor shall submit an invoice to the SCPDC’s Manager for the 
work completed, which shall be calculated from the work tickets that are issued by 
an SCPDC representative. The Contractor shall be paid solely on the work tickets 
issued and verified by the Project Manager for  SCPDC. 
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B. Contractor shall furnish and pay the cost of all the necessary materials and shall 

furnish and pay for all the superintendents, labor, tools, equipment, transportation 
and perform all other work required for the defined herein, in strict accordance with 
this Contract, and any amendments thereto and such supplemental plans and 
specifications which may hereafter be approved. 

 
C. Contractor shall clearly include the words "final invoice" on Contractor's final 

billing to the SCPDC. This statement by Contractor shall constitute Contractor's 
certification that all services have been properly and completely performed by 
Contractor and all charges and costs have been properly invoiced to the SCPDC.  
Any and all further charges if not properly included on this final invoice shall be 
deemed waived by Contractor. 

 
3. Inspection by Proposer: Proposer represents that it has inspected the areas where the 

properties are, condition of the properties prior to bidding, the various structures and improvements 
thereon, including, but not limited to ponds and drainages,  and is otherwise familiar with roadway 
system, roadway widths, and other factors that will affect the work to be performed and has not 
relied on any representation of conditions made by any officer, agent, or employee of SCPDC. 
 
Proposer understands that any information provided by the SCPDC is meant only to assist the 
Proposer and Proposer agrees to rely on its own knowledge and investigation and not any 
assistance provided by SCPDC. Proposer acknowledges that it is prepared for potentially adverse 
working conditions including, but not limited to, hot/cold temperatures, wet and muddy conditions, 
and that these factors were considered in determining the costs originally agreed upon by the 
parties. 
 

4. Hours of Work: The Contractor shall operate during daylight hours unless otherwise 
directed by the SCPDC’s designated representative. Contractor shall devote such time, attention, 
and resources to the performance of Contractor’s services and obligations hereunder as shall be 
necessary to complete this project.  
 
The Contractor shall notify Monitor by close of business each Thursday whether weekend work is 
anticipated. 
 

5. Local Preference: In choosing materials related to its services under this Contract, the 
Contractor shall give preference to materials grown, produced, prepared, made or manufactured in 
Louisiana. Contractors will make every effort to utilize and employ local subcontractors, if any,  
equipment rental, supplies and other locally available resources. For the purposes of this project, 
local shall be defined to mean the jurisdictional boundaries of the of St. Mary, Assumption, St. 
James, St. John The Baptist, St. Charles, Lafourche and Terrebonne. 
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6. Time of the Essence: 
 
Contractor agrees to work diligently to complete tasks when assigned by the earliest possible date 
with consideration to inclement weather. Both parties pursuant to applicable federal, state, and 
local law will equitably negotiate subsequent changes and completion time. 

 
7. Liability and Indemnity: 

 
A. Contractor agrees that he shall be responsible for all damages and all liability to 

both public and private property in the performance of its duties under the Contract 
and shall report such damages to SCPDC’s designated representative immediately 
upon occurrence. 

 

B. Contractor agrees to indemnify and hold harmless the SCPDC, its officers, agents, 
monitors, representatives, employees and attorneys from and against any and all 
losses and claims, demands, payments, suits, actions and judgments of every kind, 
including, without limitation, attorneys fees and expenses for the total cost of 
review and defending same, that may be brought or recovered against them by 
reason of any action or omission of the Contractor, its agents or employees 
(including those of any of his subcontractors) in the performance of work under this 
Contract. 

 
8. Liability Insurance: The Contractor agrees to and shall procure and maintain during the 

duration of this Contract, Contractor’s general public liability and property damage  insurance, 
including auto liability and employer’s liability coverage, insuring Contractor from all claims from 
personal injury, including death, and claims for destruction or damage to property arising out of or 
in connection with any operations under this Contract, whether  such operations are by the 
Contractor or a subcontractor of the Contractor, and said  insurance shall name as additional 
insured, waive and hold harmless SCPDC against any and all claims, demands or lawsuits and 
otherwise comply with those insurance requirements identified hereinbelow. 

 
Certificates of Insurance shall be filed with SCPDC and shall list South Central Planning and 

Development Commission, Inc., LLT Evergreen, Inc., South Central Regional Affordable 
Community Housing Authority and the New Isle Residential Homeowners Association, Inc., as 
additional insureds with such certificate showing a waiver of subrogation in favor of South Central 
Planning and Development Commission, Inc., LLT Evergreen, Inc., South Central Regional 
Affordable Community Housing Authority and the New Isle Residential Homeowners 
Association, Inc., by the Proposer’s insurer.  All liability insurance must contain contractual action 
over claims cause; insurance shall be written with limits of liability of not less than the following: 

 
A. $1,000,000 primary limit, for all damages arising out of bodily injury, 

including death with umbrella coverage of $2,000,000.. 
 

B. $1,000,000 primary limit for all property damage, with umbrella 
coverage of $2,000,000. 
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9. Workers Compensation Insurance: Contractor shall provide Workers Compensation 
Insurance and maintain at its expense during the term of this Contract, in accordance with workers 
compensation laws of the state, including occupational disease provisions, for all of the 
Contractor's employees, and in case any work is sublet, Contractor shall require any such 
subcontractor similarly to provide Workers Compensation Insurance, including occupational 
disease provisions, for all of the subcontractor's employees unless such employees are covered by 
the protection afforded by the Contractor. In case employees engaged in hazardous work under 
this contract are not protected under the Workers Compensation Law, the Contractor shall provide, 
and shall cause each subcontractor to provide adequate and suitable insurance for the protection of 
its employees not otherwise protected. Any uninsured subcontractors are hereby deemed to be 
covered by the Contractor's workers’ compensation coverage.  Coverage amounts shall provide no 
less than $1,000,000, in coverage, and shall include up to $1,000.000 for each accident, illness or 
disease. 

 
10. Independent Contractor: At all times and under all conditions, Contractor shall continue 

to be an independent Contractor and shall not represent itself in any way as an agent of the SCPDC. 
As independent contractors, Contractor and all sub-contractors are not entitled to any employment 
benefits. 
 

11. Personnel: Contractor represents and warrants to SCPDC that Contractor has or shall 
secure at its own expense prior to the commencement of services hereunder, all necessary 
personnel required to perform the services under this Contract. Such personnel shall not be deemed 
to be employees or agents of  SCPDC or to have any contractual relationship with SCPDC. All 
services required of Contractor hereunder shall be performed by Contractor or under its 
supervision, and all personnel engaged in performing such services shall be fully qualified, and if 
necessary, authorized under applicable law to perform such services. Any changes or substitutions 
in Contractor's key personnel must be approved in advance by SCPDC. The Contractor represents 
and warrants to SCPDC that all services shall be performed by skilled and competent personnel to 
the highest professional standards in the field. Contractor shall remove from the work described in 
this Contract any person  SCPDC deems to be incompetent, careless, or otherwise objectionable. 

 
12. Safety:  Contractor shall be responsible for the conduct and actions of all of its 

employees and subcontractors. Contractor's employees and subcontractors shall not exhibit any 
pattern of discourteous behavior to the public or otherwise act in a manner contrary to the best 
interests of SCPDC. 

 
Contractor shall employ and utilize sufficient manpower and equipment to assure that work is 

done safely SCPDC reserves the right to curtail work efforts until unsafe practices are corrected.   
 
13. Performance: Performance of services by Contractor shall be in compliance with all 

applicable local, state, and federal laws and regulations. 
 

14. Modifications of Work: The SCPDC reserves the right to make changes to the Services, 
including alterations, reductions or additions thereto. Upon receipt by Contractor of the SCPDC's 
notification of a contemplated change, Contractor shall  
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A. if requested by SCPDC, provide an estimate for the increase or decrease in cost due to the 
contemplated change;,  

B. notify SCPDC of any estimated change in the completion date, and;  
C. advise SCPDC in writing if the contemplated change shall affect Contractor's ability to 

meet the completion dates or schedules of this Contract.  
 
If the SCPDC instructs in writing, Contractor shall suspend work on that portion of the services 
affected by a contemplated change, pending the SCPDC's decision to proceed with the change. If 
SCPDC elects to make the change, SCPDC shall issue a contract amendment or change order and 
Contractor shall not commence work on any such change until such written amendment or change 
order has been issued and signed by both parties. 
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EXHIBIT “A” 
 

SCOPE OF SERVICES 
 

The primary purpose of this Scope of Work is to maintain the public health, safety, and 
well-being of SCPDC and the citizens it represents. The Contractor understands and agrees that 
the Grass Cutting, Trimming, Miscellaneous Landscaping and Aquatic Vegetation Control work is 
supplemental to SCPDC and is meant to assist due to the large amount of land that needs to be 
maintained on the New Isle properties.  

 
The services to be performed under this Contract shall include, but are not limited to, the following: 

1. Initial Vegetation Clearing 
SCPDC intends to perform a substantial portion of the initial property clearing in-house; 
however, due to resource and time constraints, a contractor will be engaged to assist in 
accelerating the process. This phase will include: 

a. Mowing, trimming, and clearing of all overgrown vegetation across the New Isle 
property, with the exception of designated wetland and residential properties. 

b. Cutting of tall grass, weeds, brush, and unmanaged growth to a uniform height 
(approx. 3-6 inches), unless otherwise specified by SCPDC.* 

c. Removal of large debris (e.g., limbs, abandoned materials) that may obstruct 
mowing equipment or pose hazards. 

d. Ensuring safe and visible access to walkways, driveways, property boundaries, 
drainage ditches, and community structures. 

e. Coordination with SCPDC staff to identify priority zones and avoid duplication of 
efforts. 
*A map will designate the areas cut to 3-6 inches. 

2. Routine Turf Mowing and Trimming 
a. Conduct supplemental mowing of designated turf areas to help maintain a 

consistent, professional appearance. 
b. Mow turf height at approximately 3 inches, or as otherwise directed by SCPDC. 
c. Trim edges along sidewalks, fences, foundations, structures, curbs, and landscaped 

areas. 
d. Prevent damage to infrastructure such as water meters, sewer cleanouts, irrigation 

systems, and signage. 
e. Evenly distribute or mulch clippings to avoid unsightly buildup—bagging is not 

required unless specified. 
3. Vegetation Management Near Waterways 

a. Carefully cut and trim vegetation along natural and man-made waterways including 
bayous, canals, lakes, and drainage ditches. 

b. Use appropriate equipment and safety precautions when working near water or on 
sloped terrain. 

c. Ensure cuttings do not enter waterways or impede flow; remove and properly 
dispose of any resulting debris. 

d. Avoid disturbing soil, wildlife habitats, or aquatic vegetation unnecessarily. 
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The Contractor shall maintain work sites in accordance with appropriate use standards, 
safety standards, and regulatory requirements.  To receive payment under this Contract, Contractor 
shall submit an invoice to the SCPDC’s Special Projects Department for the work completed in 
accordance with the specifications, which shall be calculated by an SCPDC representative at each 
site. The Contractor shall be paid solely on the work completed. 

 
4. Additional Requirements 

A. This property has trees planted throughout the property and will be visibly marked 
with a flag. The Contractor must be cautious of these trees and not cut them down. 

B. This property has wetland areas and Contractor will need to be aware of the wetland 
boundary lines when removing vegetation. 

C. Vegetation Debris to be piled in designated compost area(s). 
D. Proposer shall hold an Applicators Pesticide License for the purposes of “Aqautic 

Herbicide Applicators” applications around structures and drainage features, including 
but not limited to, bayous, drainage ditches, and lakes/ponds or retaining ponds. 

 
5. Contractor Equipment: 

 
A. All equipment and vehicles utilized by the Contractor shall meet all the requirements 

of federal, state, and local regulations including, without limitation, all USDOT and 
state regulations, and are subject to the approval of the SCPDC. All loads must be 
secured, and tailgates must be used on all loads. Sideboards must be sturdy and may 
not extend more than two feet above the metal sides of the truck or trailer. Trucks shall 
carry a supply of absorbent to be used to pick up any oil spilled from loading or hauling 
vehicles. 

 
B. Contractor shall be responsible for providing protective gear and equipment to its 

agents and employees and for ensuring its proper utilization in the construction 
process 
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EXHIBIT “B” 

 
CONTRACTOR’S PRICE PROPOSAL 

 
Date______________________ 
 
  
The Contractor, in compliance with your invitation for proposals for: 
 

SOUTH CENTRAL PLANNING & DEVELOPMENT COMMISSION, INC., 
 

Having examined the specifications with related documents and the sites of the proposed 
work and being familiar with all of the conditions surrounding the work of the proposed project, 
including availability of equipment and labor, hereby proposes to perform in accordance with this 
Request for Proposal, and at the prices stated. These prices shall cover all expenses incurred in 
performing the work required under the Contract Documents, of which this proposal is a part. 
Unbalanced proposals will not be accepted and are cause for rejection of any proposal. 
 

Contractor hereby agrees to commence work under this contract on or before a date to be 
specified in a written “Notice to Proceed” of the SCPDC and to fully complete the work within a 
reasonable period of time in accordance with the spirit and intent of this Request For Proposal. 
 

This price proposal form must be completed, signed, and submitted. No substitute 
forms will be accepted. Proposals submitted without this completed price proposal will be 
rejected. 
 
Contractor acknowledges receipt of the following addenda: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
 
Contractor agrees to complete the project as described in accordance with the specifications and 
other information included in the contract documents for the following prices: 
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Cost Proposal as Follows: 

 

By Tract, to 2-3” height 

Tract 2: inside Lake including trim work around Community Center  

_________________________ 

 

 

 

 

 

 

 

 

 

Tract 14: Apprx 5 Acres surrounding Retail Center   

_________________________ 
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By Tract, By Acre to 5-6” height 

 

Tract 1: Apprx 39 Acres 

 

_________________________ 

 

 

 

 

 

 

 

 

 

Tract 2: Apprx 10 Acres, outside Lakes 

 

(a) _________________________ 
INCLUDING: Waters edge 

 

(b) _________________________ 

WITHOUT: Waters edge 
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Tract 3 (a): Apprx 120 Acres 

(a) __________________________ 

INCLUDING: Drainage Ditches & Retention Pond 

Does Not include Park areas. 

 

(b) __________________________ 

WITHOUT: Drainage Ditches & Retention Pond 

Does Not include Park areas. 

 

 

 

 

 

 

Tract 3 (b): Appx 1 Acre 

____________________________ 

Five Park areas west of Bayou Blue  

INCLUDING: Drainage Ditches  
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Tract 4: Apprx 4 Acres 

________________________________ 

INCLUDING: Drainage Ditch 

 

 

 

 

 

 

 

 

Tract 9: Apprx 30 Acres 

_______________________________ 

INCLUDING: Drainage Ditches into Tract 10 
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Tract 11: Apprx 12 Acres 

(a) _________________________ 
INCLUDING: Waters edge 

 

(b) _________________________ 

WITHOUT: Waters edge 

 

 

 

 

 

 

 

Tract 13: Apprx 6 Acres 

_____________________________ 

Including: Drainage Ditch 
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Tract 14: Apprx 30 Acres 

______________________________ 
Including: Drainage Ditches & Opposite side 
(May go into Tract 10) 

 

 

 

 

 

 

 

 

 

 

Tract 15: Apprx 14 Acres 
 
_______________________________ 
 
Including: Drainage Ditch 
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Aquatic Vegetation Control 
 

Bayou Blue: __________________________________________ 
 
 
 
 
 
 
 

Bayou St. Louis: _______________________________________ 
 
 
 
 
 
 

Retention Ponds/Lakes: _________________________________ 
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No amount of work is guaranteed under this contract. 
 
Multiple Contracts may be awarded for work on this project. The amount due to the Contractor 
will be based on the actual % of work completed and established units, multiplied by the 
Contractor’s unit price per unit. The actual amount may be more or less than the total project cost 
estimate, based on the actual quantity of work completed.  
 
Contractor understands that SCPDC reserves the right to reject any or all proposals.  
Contractor understands that SCPDC may accept more than one proposal. 
Upon receipt of written notice of the acceptance of proposal, Contractor shall be ready to 
coordinate, schedule and execute contract(s) within forty-eight (48) hours. 
 
The foregoing prices shall include all labor, materials, equipment, removal, overhead, profit, 
freight, insurance, etc., to cover the finished work specified in this proposal. 
 
Respondent understands that SCPDC reserves the right to reject any or all offers and to waive 
informalities in the proposal. The Proposer agrees that this proposal shall be good and may not be 
withdrawn for a period of ninety (90) calendar days after the scheduled closing time for receiving 
proposals. The undersigned affirms they are duly authorized to represent this firm, that this 
proposal has not been prepared in collusion with any other firm, and that the contents contained 
herein have not been communicated to any other firm prior to the official opening. 
 
Respectfully submitted: 
 
 
Business Name:  __________________________________________________________ 

Address (City, State, Zip Code): __________________________________________ 

Office Phone, Fax Number, and Email: ________________________________________ 

Business Representative Name and Title: ______________________________________ 

Signature of Representative: _________________________________________________ 
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PROPOSAL REQUIREMENTS & RESPONSE FORMAT 

Proposers shall present their responses to the Request for Proposals in the manner and format 
listed below, identifying each response by its respective tab: 
 

1. Qualifications of Firm 

A. Summary of Qualifications: Provide a description and history of the firm which 
summarizes Proposer’s experience in all aspects of work (reference resources, 
operations, planning, contract management, accounting systems, and knowledge 
and experience with reimbursement programs). 

B. Past Projects: Provide a table of Past Projects, dollar value of contract, and 
contact information for the client. 

C. Equipment: Provide a list of contractors owned equipment. 

D. Litigation Summary: Provide a list of all claims, arbitrations, administrative 
hearings, and lawsuits brought by any past clients against your company during 
the last five (5) years (give explanations where possible). 

References 

A. References: List five projects of similar complexity that document successful 
and reliable experience in past performance within the last five (5) years. The 
reference list should demonstrate the company's long-term commitment and 
investment in the services field and identify each client, date of contract, and 
dollar amount, with contact name, address, and telephone number. Letters of 
reference may be included. 
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EVALUATION & CONTRACT AWARD PROTOCOL 

 
EVALUATION: 
 
A. The SCPDC reserves the right to award a contract(s) pursuant to this RFP without further 

discussion with Proposers. Therefore, it is important that each proposal is complete, 
adheres to the format and instructions contained herein, and is submitted in the most 
favorable manner possible. 

 
The SCPDC may choose to conduct a pre-award discussion and/or pre-award/contract 
negotiations with the responsive and responsible Proposer(s) who after evaluation of the 
criteria stated in Item B is/are determined to best meet the needs of the SCPDC. 

 
B. The following criteria will be used by SCPDC’s staff to evaluate the proposals and make a 

selection: 
 

 Qualifications of Firm  20% 
 Technical Plan   5% 
 References     5% 
 Cost Proposal    70% 

                100% 
 

C. Award will be made to the Proposer that the SCPDC determines can accomplish the 
requirements set forth in the Request for Proposal packet in the manner most 
advantageous to the SCPDC. 

 
SCPDC has the option to reject any and all Proposals should it be deemed in the 
SCPDC’s best interest to do so. 

 
Likewise, SCPC has the option to accept more than one proposal should it be deemed in 
the best interest to do so. 

   
SCPDC shall be the sole judge of Proposer’s qualifications and reserves the right to 
verify all information submitted by Proposer(s). 

 


